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This program is made possible with funds from the Strengthening Career and Technical Education Act for the 21st Century (Perkins V). Hostos Community College 

does not discriminate on the basis of race, color, national origin, sex, disability, age, or any other category protected under federal, state, and city laws in its programs 

and/or activities.  Inquiries regarding the College’s non-discrimination policies can be directed to: Chief Diversity Officer Latoya Semone Jefferes, Esq. (Room A-337) 
at 718-518-4284 or ljeffers@hostos.cuny.edu  

 

                            

                            COOPERATIVE EDUCATION PROGRAM - TIMESHEET 
 

STUDENT’S NAME:  __________________________________________ EMPLOY ID: ___________________________________________ 

 

TELEPHONE:  _______________________________________________ EMAIL: _______________________________________________ 
 

MAJOR: ____________________________________________________ SITE SUPERVISOR’S NAME:  __________________________ 

 

COMPANY/ORGANIZATION:  ____________________________________________________________________________________________ 

 
 

DAY DATE              TIME-IN   TIME OUT HOUR S 

WORKED 

COMMENTS 

MONDAY      

TUESDAY      

WEDNESDAY      

THURSDAY      

FRIDAY      

SATURDAY      

SUNDAY      

 

DAY DATE              TIME-IN   TIME OUT HOUR S 

WORKED 

COMMENTS 

MONDAY      

TUESDAY      

WEDNESDAY      

THURSDAY      

FRIDAY      

SATURDAY      

SUNDAY      
 

*When keeping track of time worked at internship site, minutes must be in 15 minutes increments (0, 15, 30, or 45). 
* All hours must be entered in the Symplicity online system. 

TOTAL HOURS FOR THIS PERIOD 
 

ADDITIONAL COMMENTS: ____________________________________________________________________________________ 

____________________________________________________________________________________________________________ 
 

Please Submit Timesheets To:  Career Services Office, Savoy Building, Room D-210 

 

SITE SUPERVISOR SIGNATURE: ___________________________  DATE: ________________________ 

 

STUDENT SIGNATURE: ___________________________________      DATE: ________________________ 

 

FOR OFFICIAL USE ONLY 

RECEIVED BY: _______________________________________    DATE: ______________________ 

http://www.hostos.cuny.edu/CSO



